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Urgent Cataloging Request Form
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Please fill out the form to initiate an urgent cataloging request for the library materials which have been ordered
and received in the library but not yet processed for borrowing. The form should be submitted in person to the
Circulation Counter or Reference Counter at the Lobby Floor of the University Library or by emailing
lib_tpu@umac.mo.

Upon receipt of an Urgent Request Form, the library staff will process the desired 1 to 5 items within two
working days (Note: Counted from the following day of receipt of the request). The user will be notified when
the item is ready for borrowing (Note: Non-circulating items must only be used in the University Library).

R TR E S H IR RS - SR TR o UEE OISR SR H R B P AYeE &k - HEZ &
EH&EE S0l EFH R N EAUEE G S FhsiES - BEEEE lib_tpu@umac.mo -

EE TR RRRIINERGR H B3R - KA RRERI I (E TAF H A B B A R R EF &R — BRI
PEVERABIB T - SeE BT - HEE AR g A BB s E U 88 7 % I e S Z 08
K5 AERAEE R REsMERTER] - AR RS N R BB EE R ER -

To be filled by user FHER:EEIEHE

User Information ERE5E &N}
Name #:44:

Student/Staff No. £24:/H5 & 4R5t:
Tel. No. Tk B3

E-mail ZEH:

Requested Material & H &%}
Author(s) 1E4&:

Title(s) E44:

Library Office Use — Circulation Staff FHEIE8E i BEE BIEHE

Received Date £ HHH: Time HF[H:

Received by g A &:
Remarks {#sE:

Library Office Use — Cataloging Staff [H[EIZEEESR HEE BIEEE

Received Date £ HHH: Time B[

Received by #£Z A &:

Handled by ¥ A &: Completion Date 52 H Hf:
Remarks &3

Last Updated: 25 February 2016



